
Project Billing Invoices

This screen shows all the invoices that have been raised for a project.

Icon

Outstanding

If you want to view the invoice in more detail click on the Pencil icon as shown. This 
will take you to a screen where you will see more details.

View Invoice
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If you want to see the actual invoice click on “View Invoice”

You can also view the out standings total on the first screen.

There is also a link to the Contact this invoice is being sent to.  On the contact 
page if the invoice is over due there will be a red Dot showing 

Overdue

If it has been invoiced but is not overdue according to the payment terms this 
button will be green.
Here is where the invoices are listed on the contact page.

Along with the balance outstanding.
The Invoice and the Transaction Tab are only visible if a contact is set to receive 
invoices.
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