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Project Transactions

This is where payments are allocated against an invoice.
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Billing Client [Jo Ford From: [E] Te: =1

Date Invoice No Notes Payment Credit Retainer Refund
25/09/08 | 2009-4215 | Catch-up payment ion created by conversion routing $7,557.00 =
24/09/08 | 2009-4206 | Catch-up payment transaction created by conversion routine $385.00 3
16/06/08 | 2208-1840 |Caich-up payment 1 crealed by conversion routing $16,500.00 3
Totals: $24,442.00 $0.00 $0.00 s000
Total Paid: $24,442.00
Total Invoiced: $39,658.30
Project Balance: $15,216.30

Created by: admin on Mon, 16 June, 2008 at 12:0 AM  Modified by: Chris Lamb on Thu, 29 July, 2010 at 4:43 PM
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Lets allocate a payment of $5,000.00 to an invoice. So click on the “New" button

B g Q g EEE EA - Q
ExhibitOffice p M= | 7] N =¥
(AR TP IXT0] PO ﬁc&am‘q {W%O\ B e O LB s Ol Prcamsr B | regere

W Transactions Jo Ford The Test Company Pty Ltd ? ﬂ |§. ’“&K
re-l &

Delete

Trans No 46 Date Thu, 28 Jul 2010 P Exported (1 DOTe
Client ‘JD Ford @® Payment O Retainer O Credit O Refund
Notes Account Balance §10,216.30 Amount $5,000.00
Reiainer Balance | $0.00 Available to Apply | $5,000.00 E— A moun ‘I'
Amount to Apply $5,000.00
Outatanding Invoices
Inv Date Invoice Mo Inv Method  Project No Project Name Total Paid  Balance Due
12/08/2008| 2007-0001 Simple JNO1334 | The New Exhibit Construction $9,716.30 $0.00 $9,716.30| Apply ||
09/11/2008|  09-0013 Simple JNO1334 | The New Exhibit Construction $5,500.00 50.00 $5,500.00 | Apply
$15,216.30 $15,216.30
Individual items from this payment
Invoice Mo Project No  Project Name Notes Amount Type
$0.00

Record: 6 of 6 - Total: 38 41 A
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Enter the date that the payment was made into the Date Box
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Then click on “Apply”in the line next to the invoice you want to allocate the funds
to.

Then the last thing you do is click on “Done” in order to leave this screen.
If you get halfway through this process and need to stop Click Delete.

The payment data will be updated in the contact entry that the invoice is related
fo.
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